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• Booking Introduction

 Submit booking on-line 24/7.

 Save time on phone communication.

 Allow you to review booking history.

YM  Website – User Manual 

Announce on 2019/Sep.

https://www.yangming.com/e-service/booking/booking_request_inq.aspx
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Booking Function

< Contents >
1) How to login 

2) Booking Request

3) Booking History

4) Booking Template

5) Business Partners Maintenance



3

Booking Function

1) How to login

• Step1 : Enter your User ID and Password and then click the [Login].

(If you haven’t got the ID/PW, please register via our website first via below linkage.

=> https://www.yangming.com/e-service/member_area/register.aspx

https://www.yangming.com/e-service/member_area/register.aspx
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Booking Function

1) How to login

• Step2 : Click [Booking] 

(If you haven’t got Booking access, please click [Change Register] to modify

your register account.)
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Booking Function

2) Booking Request

• Select a preferred way to create a new Booking:

【New Booking Request】: create new booking manually.

【New Booking Request For Export Shipment from USA/Canada】: create new booking manually.

【Copy from Booking Template】: create new booking from existing booking template.

【Copy from Booking History】: create new booking from previous booking request.
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2) Booking Request

【Create New Booking】
When you select “Create New Booking”,

You can see six sections:

Service Mode

Cargo

Contract 

Schedule

Remarks

Contact Info.

You may click here to maintain related 

party info. for future booking request use.

Booking Function
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2) Booking Request

【Create New Booking】- Service Mode 
a) Select [Place of Receipt] and [Place of Delivery] of your Booking request.

 You can input key word of location name or UN location code (e.g. Shanghai or CNSHA),

then the suitable location names will be in drop-down list for you to select.

b) Select [Service Mode] of your port/pair.

 Please select a type of service mode by drop-down list.

 If you select Door move for “Place of Receipt”, please fill in Door pick up information and pick up date.

Booking Function

a b
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2) Booking Request

【Create New Booking】- Cargo (Dry container type)
a) Container Size Type: select a container type by drop-down list.

b) SOC: tick SOC if it’s a shipper owned container.

c) Quantity: input container quantity.

d) Average Cargo Gross Weight(kg): input average cargo gross weight in KGs.

e) Cargo: input cargo description; (HS code: the maximum of HS Code column is 12 digital.)

 If DG is ticked, IMO Class / UN No. / Pack Group are mandatory.

f) Add: add more cargo description (goods item).

g) Add Container Size Type: add more container types.

h) Show Stowage: you may tick one kind of stowage request if required, but the Stowage Requirements are subject 

to availability.

i) Show other request: you may input other request.

Booking Function
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2) Booking Request

【Create New Booking】- Cargo (Reefer/Open top and Flat Rack types)
a) For Reefer container type: Temp and Ventilation are mandatory.

 If the reefer container is non-operating reefer, please tick “NOR”.

b)    For Open Top or Flat Rack container type:

 If the cargo dimension is out of gauge, please fill Length * Width * Height in Cargo Dimension column.

Booking Function
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2) Booking Request

【Create New Booking】- Contract
a) Booking Party: The Booking Party name is the customer who registered in Web booking account.

if you need to revise booking party name, please contact customer service team (cs@yangming.com) to clarify.

b)   Service Contract or Trade ID:

a) For USA/CA import/export, please fill in your “service contract number” and “Group Code”. 

b) For non-USA/CA import/export, please select a Trade code by drop-down list in the first column and fill your 

“contract ID” (ex.12345678) in the second column.

c)   Designated Booking office: You can select a designated booking office by drop-down list.

d)   Payment term: please select your ocean freight payment term (prepaid or collect).

e)   Parties: you can find the maintained business parties from drop-down list, or you can input new parties in the    

second column.

Booking Function
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2) Booking Request

【Create New Booking】– Schedule
Select “Cargo Ready Date” or “Voyage code” to find a sailing schedule for the port/pair your selected.

a) Cargo Ready Date: Select a date from calendar icon and press [Find a Schedule], then the available routings in two 

weeks will be listed. You can click [Details] to refer the routing details, cut-off dates and loading terminal.  And select 

the one you needed.

a) Voyage Code: Fill a Voyage Code (e.g. AL1903E) and press [Find a Schedule], then the available will be listed. 

You can click [Details] to refer the routing details, cut-off dates and loading terminal. And select the one you needed.

Booking Function



12

2) Booking Request

【Create New Booking】– Remarks
You can input any other information to booking desk.

【Create New Booking】– Contact Info.

You can assign specific person/receiver to this booking confirmation or accept the default setting,

log-in person.

Booking Function

Separate by ; 
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2) Booking Request

【Create New Booking】– Submit
a) Submit: Tick “Agree” of booking request clause (as below marked in brown), and press [Submit], then 

you will find the Booking Txa. ID on your screen and also you can find this booking in booking history.

(If you input template name in template column and press [Submit], then you can submit this 

booking request and also save this booking form as template for further booking request use.)

b) Save as Template: When the booking is not ready to submit, you can input template name in “Save this 

booking as template” column and press [Save as Template], then the booking request form will 

be saved in booking template- template list for further booking request.

c) Save as Draft: When the booking is not ready to submit, you can press [Save as Draft], then the 

booking request form will be saved in booking template - draft list for further booking request use.

d)  Back: Back to prior page.

Booking Function
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2) Booking Request

【Copy from Booking Template】
When you select “Copy from Booking Template”, you can see Template List and Draft List.

 Template List - You may click [Go booking] to replicate the booking data to another booking. 

 Draft List - You may click [Go booking] to continue the booking you saved earlier.

Booking Function
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2) Booking Request

【Copy from Booking History】
When you select “Copy from Booking History”, you can see Booking List.

 You may click Booking Txa ID to review the booking detail. 

 You may click [Go booking] to replicate the booking data to another booking.

Booking Function
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3) Booking History

• You can input criteria to search the previous booking request.

• By clicking Booking Txa ID, you will see the booking detail. 

• You will see the confirming status in Booking list.

• You can [Change] or [Cancel] the booking by clicking the button.

Booking Function
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4) Booking Template

• Template List –

• You can click [Go booking] to replicate the booking data to another booking. 

• You can click [Delete Template] to delete the existing template.

• Draft List –

• You can click [Go booking] to continue the bookings you filled earlier.

• You can click [Delete Draft] to delete the saved draft.

Booking Function



18

Booking Function

5) Business Partners Maintenance

• You may maintain related party info –shipper/consignee/notify party in Company 

Information for further booking request use.
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In case of any question, please feel free to contact us (cs@yangming.com) .

Thanks for your good cooperation.

mailto:iccs@yangming.com

